
KATELYN GALVAN

C O N T A C T

ADDRESS

Whittier, 90604

PHONE

(562)521-3319

EMAIL

galvankatelyn218@gmail.com

S K I L L S

Microsoft Ofuce 

Microsoft OQtlook

BQickCooks

Marketing

SQstomer Hervice

TLM& P SHH

Fython

P R O F I L E

dQll time college stQwent bho is wriven anw albays billing to learn anw grob. 
Offers a variety of technology skills optainew throQgh poth online coQrsebork anw 
emxloyment e xerience.A

E M P L O Y M E N T  H I S T O R Y

Administrative Assistant + PC Service Technician, US 
Computers

Flacentia

—Qg 2023 • Fresent

R Frexares anw sQpmits xQrchase orwers anw e xense rexortsA
R Fresentations for xotential clientsA
R qetQrns xhone calls anw emails on pehalf of the comxany
R —rranges anw attenws meetings as reIQirew
R Unstalls reIQestew softbare on comxQters
R Maintains FS Jxwates anw conugQrationsA
R Froviwes technical sQxxort over the xhone
R —ssistance on comxQter rexair anw troQpleshooting

Coding Instructor, CodeNinjas &a Tapra

DQn 2023 • Oct 2023

R Sreatew a xositive anw safe environment in bhich stQwents can grob anw 
e xanw knoblewgeA

R LaQght stQwents a variety of skill sets, sQch as, 3E bep wesign, HL'M, game 
weveloxment, etc.A

R Froviwew feewpack to xarents after borking bith stQwents
R qexortew beekly to Senter —ssistant Manager on xrogressA
R qexortew waily to Senter Manager bith resxect to way7s activities anw 

xrowQctivityA

E D U C A T I O N

AA Business Administration, Fullerton College dQllerton

—Qg 2021 • —Qg 2023

BA Computer Science, Cal State Fullerton dQllerton 

Dan 2024 • Fresent

High School Diploma, La Serna High School Whittier

—Qg 201V • DQn 2021

Memper of CQsiness —cawemy

ColQnteer for Whittier Shamper of Sommerce


